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Waterford valley high

CHEQUE REQUEST
Cheque to made out to:
________________________________

Address:



________________________________






________________________________






________________________________

All expenses must be approved in advance by administration! 
This form is for the reimbursement of approved expenses only!
	Date
	Details for Expense-Per Receipt
	Account
	Cost
Including Tax
	Taxes Only

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Total Amounts
	
	


Total Cheque Amt:  _____________

*Receipts MUST be attached*

Administrator Approval:_______________________

Claimant Signature:________________________

Date:______________________





(For office use only)
